SAMPLE COVER LETTER for RETAILERS
[Date]

Dear Alcohol Retailer and Fellow Community Member:

I am writing to you on behalf of [prevention or coalition] to invite you to join us in a community-wide campaign to reduce the number of illegal alcohol sales to individuals under the age of 21. Underage sales of alcohol is a great concern to our community.  Despite improvements in state efforts to stop retailer sales of alcohol to youth, 90% of Wyoming high school seniors report that it is “very easy” or “fairly easy” to obtain alcohol.  Despite state and federal laws banning the sale of alcohol to individuals under the age of 21, 41.7% of Wyoming high school students said they had at least one drink of alcohol on one or more of the past 30 days. We hope that after reviewing the attached documents, you will understand how important your role as a community retailer is in safeguarding the health of our children. 

To give you a better understanding of the importance of not selling alcohol to underage individuals, we have provided helpful documents to assist clerks in abiding by Wyoming Statute 12 Article 6. 

· A fact sheet on teen alcohol use rates and the prevalence of alcohol use in Wyoming 

·  “What You can Do” training materials 

· A sample employee agreement 

When it is determined that your establishment has not been willing to sell alcohol to underage individuals  we will highlight your store in a media campaign showing your commitment to healthy kids and to our community. We will also send you a certificate of appreciation, which you will be able to display in your store.

Again, we hope you will take a moment to review these materials, and that you will join us and other retailers in [name of city/county] to help keep our kids alcohol free. If you have any questions, please do not hesitate to call [phone numbers]. We are happy to speak with you anytime. 

Thank you for your time, and we look forward to working with you. 

Sincerely,
	Coalition Chair or program manager name with signature above
	
	Chief of Police or Sheriff name with signature above
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